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. Pwsuant to refarence which was lssued to reguest more use of
less then first-class aily accommodations, sttached 1s & susmery report
by wajor componemts zhowing the exteat of wmtilization of vericus claszes
uf adr accommodations for which trevel vouchars were processed at Head.
guarters during the period 13 Fovember 1962 to 31 March 1963.

£. You will note there bas been scme overall isprovement by un
increasod use of less than first-class air accommodations in the first
@awmu'«r1853u&ﬂumih:nuuﬂnﬁluuw*nuniunriﬂ*ﬂu,mmmkmmtaa&nww

nection it should be recognised that for some trips no less than firste
class air scoomodations are svailshle. Notwithstanding the improvensnt
evidanced by this sumary report, im view of the Agency's overall cbjective
ﬁfetnmﬁuu:ﬂmdscﬁianuquuns,taaﬁhu'tﬁn:ﬂmsuqﬁmﬂnluﬁnszawwﬁ
by Congress on the use of leas than first-cisss alr ascommodntions cone
tinued effort should de directed to further smeourage the use of the

most scomolical sir scecemndations available whenever fessidble.
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3+ Attached ic the mummary report for such further amalysis as
you say vish to hare nado sre copies of machine tsdulations covering the
some period vhich reflesct summery trewel data for the individual offices
under your jurisdiction. Alse attached for the same period are detailed
iistings of vouchers by nsae of the travelsr.

4. Anslyses of the sumary reports by individual offices within
major componenti: indicate in some cases significent differences among the
offices 1n the axtent to which first-class sccommodations are used excluw
aﬂnﬂy;thn1aﬁanﬂunnrtﬁhmﬂnaianﬂuw:xqputnlm&twnantum&sf%r

individuals traveling or from differences between offices in typleal
itineraries in relation tc the availability for such itinevaries of less
than first-class accamsodations. Amy determinstion of the probable
reasons for such varisticns sad the reasonshleness thereof is rroperly
ahe:qum@ﬁﬂlﬂﬁrurthn:mu@saut-dmanmsdﬁﬂuﬁmfaummnmd.

5. Flease lat ms know 1f this Office can De of any assistance in i
your review of this matter. i
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